INSTRUCTION:

How to develop and submit a tender (proposal) using CVP IS?
How to request additional information from contracting

authority (CA)?
How to withdraw quotation and change proposal?



How can | find CVP IS in english language?

First you must visit https://pirkimai.eviesiejipirkimai.lt and choose language (1), then enter your user name (2)
and password (3), press “Prisijungti” (4).

Prisijungimas prie CVP I5:
Prizijungimeo/naudeotojo vardas
Skelbimai

S|aptaZodis Pirkimu skelbimai nuo 2017 m. liepos 1 d.

Pirkimy skelbimai iki 2017 m. liepos 1 d.

. I Europos Ssjungos viesuiu pirkimu skelbimai
Prisijungti Pamirsote slaptafadi?] £ [ TED)

< @



https://pirkimai.eviesiejipirkimai.lt/

Co—,

Here You can see the CVP IS home window:
Public procurement notices (1)
My request for tenders (2)
Received messages (3)

CVPIS A B S

Welcome Vardenis 11_ Pavardenis 22_

Services

@ Published notices from 01/07/2017

o

Published notices till 30/06/2017

My Request for Tenders

15 New Invitations, 291 Ongoing, 666
Closed

Contracts

0 Active, 7 Pending, 3 expired,

0 Closed

Documents
Manage company and personal

VW O

documents

My tasks
My sent and incoming tasks

Qq

Repaorts

i

[report_text]

Account administration
202 :
B8 ey your presentation here!
Add users or update profile

9 Need help? Please contact our support
at: pagalba@vpt.lt
phone: +370 5 219 7000

£+ Administration ~ & Vardenis 11_

© Help~

» Log out

To find a list of current tender opportunities or to express an interest in a specific tender opportunity, please click on the PUBLISHED
NOTICES link on the left hand side

Messages

30/05/2018 15:56

29/05/2018 14:26

28/05/2018 11:41

CWP 15: Kvietimas dalyvauti pirkime Nr. 384346:1

- rft
Pranesimy testavimas @
= rft

CVP 15: Kvietimas dalyvauti pirkime Nr. 383777:1

—+ rft

Showing the last 15 unread messages

System notifications

30/05/2018 09:08

28/05/2018 10:57

27/03/2018 14:50

CVP 15: Testing PO Jums iSsiunte pirmuosius pasiulymus dalyvauti aukcione 384169:2
= rft
CVP 15: Testing PO Jums iSsiunté pirmuosius pasitlymus dalyvauti aukcione 383753:2
= rft
CVP I5: Testing PO Jums iSsiunté pirmuosius pasiulymus dalyvauti aukcione 373841:2

— rft

Showing the last 10 unread system notifications

My Request for Tenders
No Description Times (EET)
384346 8 Aukcionas-naujas Sablonas 5

384169 a

End time: 30/05,/2018 17-:00
End time: 30,/05,/2018 08:30

»  Aukcionas-naujas Sablonas 5
Aukcionas-naujas Sablonas 4

-

All messages

Buyer

Testinég PO

Testing PO




How to develop and submit a tender?

Here you can see public procurement notices window extended search.

CVPP

Centrinis viesyjy pirkimy portalas

Notices till 1st July, 2017 Contracts Reports/protocols~

Social enterprises list
@ Notice search @
\ Bandomasis
\ Bandomasis projektas
Published by:

Notice type:
Tender Id:

Enter title name (1)
Click Search (2)
Click notices title (3)

Annual procurement plan~

EN | LT

f ="
i ®BPD

Log in

Unreliable suppliers Energy contract notices

Sort by:

@

Search Rank

Filters

Contract Type

All

Procedure Type




How to develop and submit a tender?
To accept an invitation - click Register interest (1)

CVPP R

Log in TARNYEA

B8P0

Centrinis viesyju pirkimy portalas

Motices till 1st July, 2017 Contracts Reports/protocols ~ Annual procurement plan~ Unreliable suppliers Energy contract notices

Social enterprises list

@ Register interest View external documents

Motice Document family

Skelbimas apie pirkima




How to develop and submit a tender?

Here you can see proposal submission window (as seen by suppliers who accepted CA invitation)
You can attach documents (My documents) (1);

CA Procurement documents (View documents) (2).

Submit with a digital signature:

You are required to sign your response using a verified digital certificate. If you do not have a
digital certificate you cannot send in your response.

My Quotation Contracts  Messaging  Audit trail

ft Dates (EET)
r
Publication of notice 02/10/201%8 14:01

- Quotation deadline 26/10/2018 10:00
£22 View rft (O View documents & Assign user rights /10/

My response @ Progress

Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams pasiilymu pasirasymui

My documents Percent complete

My documents @

2 of 1 required document(s) attached

Quotation not submitted

View/Print response form Cancel expression of interest Submit quotation




How to develop and submit a tender?
Attach documents (My documents)

My documents
0 document(s) attached

My documents

@

Upload files... Add from Project/Shared folder... Done

My computer  Upload list

&0 ¢ 5
D .oracle_jre_usage
DIEl Contacts

ED- Desktop

~.[]8% Qualification

L [WIMS Tender

L
Upload time: Data to upload:
56 kbit/s 0:00:01 Mumber of files i
0.5 Mbit/s 0:00:00 Mumber of folders o]
2 Mbit/s 0:00:00 Total number of bytes 11 kB

@ Upload Cancel

@ Attach documents. ..

Step 1 — click Attach documents
Step 2 — click Upload files

Step 3 - select file

Step 4 - click Upload

Step 5 - click Done

O Name

O #) Tender.docx @

Upload files... Add from Project/Shared folder...

™ Size Updated (EET)

12 11/05/2017 1810

©

Check out Check in Sort Delete Done




How to develop and submit a tender?
Submit quotation

Step 1 - Click Submit quotation

Progress

Percent complete
Assign sections.. Answer questions. .. 100%

Attach documents. .. Totals

View/Print response form Cancel expression of interest Submit quotation




How to develop and submit a tender?
How to view or print your response?

Step 2 - click View or print
you’re your complete Response
Step 3 — click on documents
Step 4 - click Print

i httpsy/pirkimal.eviesigjipirkimailt/ctm/DigitalSigning/LithuaniaDigital Signing/In... = O

8 https://pirkimai.eviesigjipirkimai.lt/ctm/DigitalSigning/LithuaniaDigitalSigning/Index?st...

CVP IS

Proposal data
View or Print your complete Response @
Documents
Id Title
11049877 Pirkimo dokumentas (4).txt
11111278 Pirkimo_dokumentai_su_nuoroda.docx Download

rft 402693 - Demo tiekejas2018/ - Google Chrome - O X

8 https://pirkimai.eviesigjipirkimai.lt/app/rfg/proposal.asp?PID=4225168M=P

Print @

Quotation for rft 402693

[info]

CQuotation submitted by: rft Title:

Demo tiekéjas2018/ Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams pasialymy pasirasymui
Organisation Mo.

123456789 Project:

1 - E-pirkimy testavimui
Mano adresas 11021

LT00000 End-time quotation (EET):
Vilnius 26/10/2018 10:00
Lithuania

Contact details:
Vardenis 11_ Pavardenis 22_  Proposal submitted at: (EET)
Olga.Gustiene@vpt.It 19/10/2018 08:45

Mobile: +612 612 0123

For package details please ses the following pages.

Package 402693:1 - Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams pasitlymy pasiraSymui

Attached documents
We have included the following documents to support our quotation.

Name Size (Kb) Created

pirkimo dokumentas (4).txt (Pirkimo dokumentas (4).txt) 1 02/10/2018 14:19

ments (0] Actions

-




How to develop and submit a tender?
Submit quotation

&3 Signa Web - Google Chrome = O X
. . & MIT-SOFT UAB [LT] | https://signa.mitsoft.lt/signa-web/app/da/signXSig?docTicket=7...
Step 5 - click Slgn £ Signing of rft n0:402693
. k- Select the signing infrastructure.
Step 6 — choose Local device i
. Local secure signature creation device @
Step 7 - click Next e ,
G:) \// Local device
Mabile signature services @
& https://pirkimai.eviesigjipirkimai.lt/ctm/DigitalSigning/LithuaniaDigitalSigning/Index?st...
. (more information)
bité
CVP IS

gf Telia (more information)

TELE2  (more information)
teledeff)a (more iformation)

Proposal data
View or Print your complete Response

' Documents
Id Title
11049877 Pirkimo dokumentas (4).txt

11111278 Pirkimo_dokumentai_su_nuoroda.docx Download

Cancel || Next = @

Before submitting a tender signed by a local device, check if:
The certificate for electronic signature (USB key or smart card) is connected to the computer.
Software (signature drivers, root certificates) listed in the instructions of the company, issuing the

certificate for the electronic signature, are installed/upgraded.




How to develop and submit a tender for the first time?
Install Signa Browser Extension program

Step 1 — click This application
Step 2 - click Signa Browser Extension
Step 3 - click Run

' &5 Signa Web - Google Chrome = O * Open File - Security Warning >
(@ https://signa.mitsoft.it/signa-web/app/?wicketinterface=:1:::
& Signing of rft no:402693 i Do you want to run this file?

Select the certificate to use for document signing.
Mame: ..wnloads\SignaBrowserbxt r8378 2018-09-11 en (31.msi

Publisher: MIT-SOFT UAE

. | Starting the application of document signing.

‘Your Web browser may ask your permission to execute it. Please, allow the execution of this

application and perform document signing operation... Type:  Windows Installer Package

I | From: ChUsers\LKrisciunaitetDownloads'SignaBrowserExt_ri...

. L : . . Run Cancel
To use stationary electronic signature creation device vou have to download and install @

this application.

= : -
Continue  Cancel [+] Always ask before opening this file

B While files from the Internet can be useful, this file type can potentially
i ' ﬂ-l harm your computer. Only run software from publishers you trust.
~ What's the risk?

@ & SignaBrowserExt_r....msi Show all




How to develop and submit a tender for the first time?
Install Signa Browser Extension program

Step 4 — choose | accept the terms in the License Agreement
Step 5 - click install

Step 6- click Finish 117 Signa Browser Extension Setup — Y

Completed the Signa Browser Extension

Setup Wizard
jﬁl Signa Browser Extension Setup — >

Click the Finish button to exit the Setup Wizard.
Please read the Signa Browser Extension License Agreement ﬁ”
E=1

IMPCETANT, PLEASE EREAD CAREFULLY. THIS IS5 A LICENSE A
AGREEMENT

This SCFIWARE PRCDUCT is protected by
copyright laws and international copyright treaties,
as well as other intellectual property laws and

treaties. This SOFTWARE PRODUCT is licensed, not
zold.

@ I accept the terms in the License Agreement e S
Click Install to install the product with default options for all users. Click Advanced to

6
change installation options. w

Print Advanced D Install Cancel

O




How to develop and submit a tender?
Submit quotation

Step 8 — click View Certificate
Step 9 - click Sign
Step 10 - enter PIN code

e Enter your PIN:
Step 11- click OK & : IYI |

Gernalto v2 (USER PIM] >

1
- ] E
Step 12 CIICk OK Selectthe cedificate you wantto use: @ Ok Cancel
Certificates
g Issuer: ADIC CA-B _ o . ~
Valid from 2018-05-29 to 2021-05-28 j Digital Signing Status: - Google Chrome - o X
8 https://pirkimai.eviesigjipirkimailt/app/rfq/submit_signed_proposal.asp?PID=4225164..
Digital Signing Status

View Certificate

Hereby | confirm with my signature that this document is correct. Digital signing has been completed successfully.

G B3

Commitment

@ Sign Cancel




How to develop and submit a tender?
Tender successfully submitted.

To submit quotation:

Quotation submitted: 22/10/2018 10:11
Please allow some time for sending of your response.

After clicking 'Submit response’ you will be required to verify yourself by enter your user name
and password.

o Time left: 95:46:28
Detailed instructions

Submit with a digital signature:

You are required to sign your response using a verified digital certificate. If you do not have a
digital certificate you cannot send in your response.

My Quotation Contracts  Messaging  Audit trail

ft Dates (EET)

r Publication of notice 02/10/2018 14:01
- Quotation deadline 26/10/2018 10:00
2 view rit (3 View documents & Assign user rights /10/

My response Progress

Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams pasiilymu pasirasymui

My documents Percent complete

2 document(s) attached Attach documents...

My documents
2 of 1 required document(s) attached

| 1= CQuotation submitted: 22/10/2018 10:11 |

View/Print response form Withdraw quotation Submit quotation




How to request additional information from contracting authority?
Press Messaging (1)

To submit quotation:

A It is no longer possible to update your quotation
Please allow some time for sending of your response.

After clicking 'Submit response’ you will be required to verify yourself by enter your user name
and password.

Quotation submitted: 12/05/2017 0931
Detailed instructions

Digital certificate:

@ Time left 5268:24:50
You are required to sign your response using a verified digital certificate. If you do not have a

digital certificate you cannot send in your response.

My Quotation Contracts Messaging  Audit trail

it @ Dates (EET)

Quotation Deadline 22(12/2017 12:00
222 View it @& View invitation letter [ View documents & Assign user rights

My response Progress

Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams

Qualification questions Percent complete

1 of 1 guestion(s) answered Assign secfions... Answer guestions...
My documents
1 document(s) attached Aftach documents._. Totals

My documents
1 of 1 required document(s) attached

% Quotation submitted: 12/05/2017 09:31

View/Print response form || Withdraw quotation | Submit quotation




How to request additional information from contracting authority?

EgDraft % Has attachments

My Quotation Contracts Messaging  Audit trail @
Select step: | 1. Bandomasis elektroninis W] Show system notifications Apply filter Mew message. ..
|n} Subject From Date (EET)
Page 1 of 1
5204544 Tiekéjas pateiké pasidlyma System message 12/05/2017 09:31
5204543 CWP 1S: TESTINE pateiké pasitlyma pirkimui Nr. 253600:1 System message 12/05/2017 09:31
5204308 Tiekéjas pateiké pasidlyma System message 12/05/2017 09:08
5204306 CWVP 13: TESTINE pateike pasidlyma pirkimui Nr. 258500:1 System message 12/05/2017 09:08
5154172 CWP IS: TESTINE priemé kvietima dalyvauti pirkime Nr. 258500:1 System message 25/04/2017 15:40
New message...

Click New message (2)




How to request additional information from contracting authority?

Message

Instructions

'To' is equivalent to bee as function, meaning that none of the recipients will see other recipients names.

'Send naotification about message to recipients' means that you choose that, irrespective of their message settings, the
participant/s will receive an e-mail notifying them of the message.

New message

Reference: rft # 258600 : 1 Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams
@ To.. Perkanéioji organizacija (tik e-pirkimy testavimui); Step 1 - click To... to select rECipient(S)
Subject: Step 2 'fl” out SUbject

Step 3 - fill out message text
Step 4 - attach files (optional) click Attach files...
Step 4 - send message click Send

Send notification about message to recipient(s).

B 7 U :i= = FontSizes ~

&

“ OO

Send Save Aftach files... Cancel




How to withdraw quotation and change submitted tender?

To submit quotation:

A Itis no longer possible to update your quotation
Please allow some time for sending of your response.
After clicking "Submit response’ you will be required to verify yourself by enter your user name

and password.
Quotation submitted: 12/05/2017 09:31

Detailed instructions

Digital certificate:

G) Time left.  5267:46:43
You are required to sign your response using a verified digital certificate. If you do not have a

digital certificate you cannot send in your response.

M tati Contracts  Messagin Audi
y Quotation ging : Message from webpage u Step 1 _ CIiCk
rit @% Vou are about to withdrawl yeur praposal, are you sure really you want - (EET) W’thdraw qUOtatlon
@ to do this? adline 2211212017 12:00
£ View it & View invitation letter (3 View docume @
Step 2 —click OK
My response

Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams

Qualification questions Percent complete

1 of 1 question(s) answerad Assign secions... Answer questions...

My documents

1 document(s) attached Aftach documents. Totals

My documents
1 of 1 required document(s) attached

% Quotation submitted: 12/05/2017 09:31

Wiew/Print response form Withdraw quotation Submit quotation

@




How to withdraw quotation and change submitted tender?

Make your changes and resubmit tender. & Signa Web - Google Chrome - o x
@ MIT-SOFT UAB [LT] | https://signa.mitsoft.it/signa-web/app/da/signXSig?docTicket=T...
Prﬂgrﬂss A& Signing of rft no:402693

i Select the signing infrastructure.

Local secure signature creation device @

e / Local devi
Percent complete ( 3> W/ Local device

Assign sections. . Answer questions. .. 100% Mobile signature services @

@ (more information)

ejTelia (more information)
TELE2 (more information)
@ teledeffja mer nformation)

View/Print response form Cancel expression of interest Submit quotation

&l https://pirkimai.eviesigjipirkimai.lt/ctm/DigitalSigning/LithuaniaDigitalSigning/In... = O >

Attach documents. .. Totals

& https://pirkimai.eviesigjipirkimai.lt/ctm/DigitalSigning/LithuaniaDigitalSigning/Index?st...

CVP IS
Proposal data
View or Print your complete Response @
Documents MM
1d title Step 1 — click Submit quotation
11049877 Pirkimo dokumentas (4).txt Step 2 _ C/I'Ck Sign
11111278 Pirkimo_dokumentai_su_nuoroda.docx Download

Step 3 — choose Local divice

Step 4 - click Next
@ Close




How to withdraw quotation and change submitted tender?

Step 5 — click View Certificate
Step 6 - click Sign
Step 7 - enter PIN code

= Enter your PIN:
Step 8- click OK & : @II |

1
B 2 H
Step 9- click OK Selectthe certificate you wantto use: OK Cancel

Certificates

Gernalto v2 (USER PIM] >

g |ssuer: ADIC CA-B

Valid from 2018-05-29 to 2021-05-28 j Digital Signing Status: - Google Chrome - [ X

8 https://pirkimai.eviesigjipirkimailt/app/rfq/submit_signed_proposal.asp?PID=4225164..

Digital Signing Status

@ View Certificate

Hereby | confirm with my signature that this document is correct. Digital signing has been completed successfully.

@ >

Commitment

@ Sign Cancel




How to withdraw quotation and change submitted tender?
Tender successfully submitted.

To submit quotation:

A It is no longer possible to update your quotation
Please allow some time for sending of your response.
After clicking 'Submit response’ you will be required to verify yourself by enter your user name
and password.

Quotation submitted: 12/05/2017 09:31
Detailed instructions

Digital certificate:

() Time left: 5268:24:50
You are required to sign your response using a verified digital certificate. If you do not have a

digital certificate you cannot send in your response.

My Quotation Contracts Messaging  Audit trail

rft Dates (EET)

Quotation Deadline 22/12/2017 12:00
22 View i & View invitation letter [ View documenis & Assign user rights

My response Progress

Bandomasis elektroninis pirkimas, skirtas visiems tiekéjams

Qualification questions Percent complete

1 0of 1 question(s) answered Assign seclions.. Answer questions...

My documents

1 document(s) attached Aftach documents. Totals

My documents
1 of 1 required document(s) attached

%] Quotation submitted: 12/05/2017 09:31

Wiew/Print response form Withdraw quotation Submit quotation




Technical support
Email: pagalba@vpt.lt



mailto:pagalba@vpt.lt

