Annex 2 – Tender application for participation in announced negotiations for rent of office premises 
[form of the Tenderer's company] 

___ ___________ 2019 
No._________________________ 
 
 
Tenderer ______________________________________, reg. No._________________________, 
 	 
 	(Name of the Candidate) 
represented by __________________________________________________________________,  
(Name, surname and position of the manager or an authorised person) 
by submitting this application: 
· [bookmark: _Hlk8216685]confirms its participation in the announced negotiations organised by RB Rail AS for rent of office premises for RB Rail AS Lithuanian branch and AB “Lietuvos geležinkeliai“ in Vilnius, Lithuania, and offers to deliver services in accordance with the requirements and his Tender proposal specified and described below;
· confirms that it does not comply with any of the cases for the exclusion of Tenderers referred to the Paragraph 3 of the Tender regulations; 
· confirms that it is informed of the fact that, upon the fulfilment of any cases regarding the exclusion of Tenderers referred to in Paragraph 3 of the tender regulation during the period of validity of the proposal, the proposal of the Tenderer may be refused or, in the case of granting the right to enter into an agreement, RB Rail AS may refuse to enter into an agreement; 
· confirms that the tender regulation is clear and understandable, that it does not have any objections and complaints, and that in case of granting the right to enter into an agreement it shall enter into an agreement in accordance with his Tender proposal; 
· admits the period of validity of its proposal for at least 60 days from the day of submitting the proposal;
· confirms that it has a legal right to offer the office premiss and that the offered office premises are free of all liens, interests or other rights of third parties; 
· guarantees that all the information provided is true.


 


Annex 3 – Technical proposal Form
[bookmark: _GoBack]
	TECHNICAL REQUIREMENTS 
	Description of the Technical requirements for quotation
	Proposal (detailed description)

	For office building:
	

	Location:
	To be situated in a convenient location in the Vilnius city central business district - within 2 km radius from the Ministry of Transport and Communications (reference point – Gedimino ave. 17, Vilnius).). Distance will be calculated using the distance measurement tool www.maps.lt.
	

	Accessibility: 
	Public transport system in close distance, with no longer than 5 minutes to walk to the closest stop. 
	

	Surrounding requirement:
	Surrounded by a number of business class hotels, restaurants and cafes.
	

	Technical conditions of the office building:

	Office building to be fully operative and according to building legislation put into operation. It must be in accordance to all sanitary and hygiene norms, and according to the requirements of STR in Lithuania. 
	

	
	Modern building specially designed and built as an office premises building (status) with all appropriate newest technical infrastructure ensured (not less than B Class according to BOMA (Building Owners and Managers Association International) classification).
	

	HVAC (Heating, ventilation, air conditioning):
	Heating, air-conditioning and ventilation ensured, controlled independently in each office room. (The Tenderer shall indicate and characterise the capacity of the ventilation and air-conditioning systems).
	

	Natural lighting: 
	Natural lighting sufficiency ensured, as well as rational fenestration to be ensured.
	

	People with disabilities:
	Accessibility for persons with disabilities, if the office premises are higher than 2nd floor, elevator(s) shall be available for use. The Tenderer shall describe what infrastructure is established in the building for persons with disabilities (elevators, doors, restrooms, etc.)
	

	Security and life safety infrastructure:
	Fire safety and security shall be ensured in the building, along with other life safety features relevant and/or required by law
	

	Security system and access monitoring system:
	24 hours security (technical and/or personal) to be ensured. The Tenderer shall indicate what kind of passes/cards/tokens control system is introduced
	

	Office building availability:
	24 hours/7 days
	

	All day  car Parking premises for employees and visitors: 
	Parking shall be in a building or located nearby, but not more than 600 m distance from the office building.  Exact requirements for the parking places of each of the office are included in the tables bellow
	

	(OPTION 1) The possibility of additional car parking premises: 
	As an option the Tenderer shall provide information about the potential additional car parking lots. Minimum information to be provided:
· available parking spaces; 
· their monthly costs; 
· additional nearby available parking spaces and their monthly/daily/hourly costs. 
Parking lots availability and costs shall be described and specified separately.
	

	Car parking availabilities for office short term visitors:
	Car parking possibilities for office visitors to be ensured. The Tenderer shall also indicate and describe what are the car parking possibilities for office visitors and regulations/pricing policies. 
	

	Bicycle parking:
	Possibility to park and lock a bike at a secured place next to the office building or in the office building, preferably on the street level. 
	

	Nearby and/or on-site amenities:
	The Tenderer should indicate nearby and/or on-site amenities (dry cleaning, restaurants, ATM, fitness rooms etc.)
	

	Office space requirements: 
	Two fully separated offices (Office room No. 1 and Office room No. 2 bellow) in the same building must be proposed.  Preferably the offices should be located on the different floors of the building (the whole fully separated floor for one office) but in case the office rooms No.1 and No. 2 are located on the same floor, they have to be physically separated from each other and from the rest of the building offices.  
There is no surfaces (street level, building structures, roof) outside the building (at office level) to be used as support point to get into the office through a window. The distance between the outer window sill of the window and the “support point” must not be less than 2.50 m. Therefor the offices preferably must be located not below the third floor and not on the last floor.
In case the distance between the outer window sill of the office window is less than 2.50 m the office windows must be protected by: 
- additional devices of security alarm system - window opening detectors (magnetic detector or analogue) for openable windows or parts thereof and glass break detectors (vibration sensor or analogue); 
- security glazing - glass protection films (security class P1A or higher accordingly with standard BS EN  356) or analogue measure.
In case the offices are located on the last floor of the building the exits to the roof must be protected by lockable doors or roof hatches and that are guarded by security alarm system and CCTV.
Premises must be furnished/ repaired. The Tenderer may offer unfurnished or non-repaired premises if he undertakes to furnish or repair the premises at his own cost and expense before the planned date of transfer of the premises. In this case, the premises must be furnished in accordance with the requirements of the technical specification and according to the layout of the premises agreed with the tenant.
	

	Office building security requirements: 
	There should be no possibility of uncontrolled access from other premises of the building to the Offices. Entry to each office premises shall have access control devices.  
Requirements for the security of the Office rooms No. 1 and 2 are indicated in the tables below. 
	

	Kitchen with coffee /tea making equipment and other kitchen utilities:
	Required. Kitchen can be used together with other tenants on the same floor of the building or it can be separate, only for the use by each office or both offices, indicated in these technical requirements. 
Kitchen must include at least: 
- kitchen furniture set;
- kitchen sink with hot and cold water;
- refrigerator;
- microwave oven;
· - coffee machine.
	

	 Restrooms:
	Restrooms should be located in the office premises, on the same floor as the office room. Separate restrooms for man and woman should be proposed. The restrooms should be furnished according to the requirements of sanitary norms. 
	

	Disclaimers:
	The Tenderer shall bear all costs in the preparation and submission of their quotation. In no circumstances shall the Contracting Authority compensate any costs in relation with the Tenderer’s participation in this procurement exercise.
The Contracting Authority reserves itself all rights to reject any and/or all quotations, to clarify, negotiate or request updated quotations.
The Contracting Authority reserves itself the right to evaluate quotations either with or without Options. However, for the avoidance of doubt, if the Contracting Authority decides to undertake the final evaluation including one or more options, the same shall apply for all quotations for the purpose of equal and fair treatment.
	




	Technical requirements for the Office room No. 1 (RB RAIL AS):  
 
	Proposal (detailed description)


	Office space:
	Total office space must be not less than 180 m2
Office space must be divided into two separate office spaces: 
· Closed Office part – zone where working places of 20 persons are located (minimum 8 m2 per person, not less than 160 square meters). Its’ entrance should be from the business lounge part and it should have door with access control.
· Closed Business lounge part - zone of the lounge type, for meeting visitors (minimum 20 square meters). There should be a possibility to organize up to 2 working spaces in a Closed business lounge part. The entrance door from public area into this part of the office must be equipped with access control device. 
Meeting rooms, toilet/kitchen and other facilities in addition, should be located in the business lounge part.
	

	All day car parking premises for employees and visitors:
	Parking shall be in a building or located nearby, but not more than 600 m distance from the office building.
· Offered parking shall include a minimum of 5 reserved spaces for employees and for visitors. 
	

	Furnishing and equipment:
	Fully-furnished and equipped workspace for not less than 20 people. 
The requirements for the workspace furniture: 
· Modern and ergonomic, high quality office furniture should be provided. 
· Working desks must be height adjustable, lockable cabinets must be provided per each workstation. 
· Preferably "Document & Data Safe Box" for secure storage of the classified information - paper documents -should also be provided. 
· Chairs must be height adjustable, high quality and durable. 
The detailed proposal on furniture will be adjusted at the stage of negotiations. 
Tenderer may offer non-equipped working places if he undertakes to arrange them before the planned date of transfer of the premises. In this case, the Tenderer shall, at its own cost and expense, equip the working spaces in accordance with the requirements of the technical specification and according to the agreement with the tenant.
	

	Ceiling height:
	At least 2,7 m height to be ensured
	

	Office room usage:
	Separate office rooms required, office rooms permanently occupied by 20 persons. Combination of different size office rooms can be as follows:
· maximum 3-4 people in the room;
· preferred 1-2 working stations in the room; 
· at least one room with 1 working station in the room. 
	

	Additional separate room for phone calls
	Required when office space is arranged so that there are more than 2 working stations per room 
	

	Windows:
	A windowed office required in the part of the office with working stations and business lounge. Other parts of the office (meeting rooms, kitchen, etc.) can be internal. 
	

	The following services/facilities shall be provided:
	The following services/facilities shall be provided:

	Mail handling /delivery services:
	Required
	

	Area for printer, scanner and photocopier, room for IT equipment:
	A reasonable number of work corners shall be allocated for printing machines and shredder device. The printer/scanner/photocopier and shredder equipment not required (will be delivered by the tenant). 
The separate room (not less than 4 m2) with locking door for IT equipment should be included. The cabling must be done by the Tenderer, the IT equipment (servers, etc.) will be installed by the tenant.  
	

	Legal business address:
	Required
	

	Fully Equipped Meeting Rooms:
	Fully technically equipped meeting rooms shall be available (meeting rooms total space should not be less than 120, but not more than 150 m2).
Meeting rooms capacity must be for approximately for: 
1) 25-30 persons; 
2) 10-12 persons; 
One big meeting room (not less than 120 m2) can be proposed, but in this case it must have a possibility of dividing into separate meeting rooms by sliding or foldable doors (not less than 2, but not more than 3 separate meeting rooms).
The Tenderer shall indicate availability and capacity of proposed/available meeting rooms, their description and availability of equipment (such as multimedia projector, screen, etc.). 
	

	Rest areas:
	Required
	

	All utilities:
	The rental price shall include all utility charges (e.g. coffee/tea availability, security, water, electricity, etc.) included in the monthly fixed fee per one person (workstation) – all-inclusive price.
	

	Cleaning and maintenance services (office) and building: 
	The Tenderer shall offer office cleaning and maintenance services as described herein.
· Office waste collection every day
· Clean-up at least twice a week
· Facilities management to be provided for all office building areas (including the staircases, etc.), adjoining areas cleaning, elevators (if any)
· Maintenance and repairs of existing water supply systems, heating and ventilation systems, drainage systems
· Power system maintenance (including repairs)
· Cleaning snow from the roof of the building
Any other activities that would guarantee a smooth and high-quality use of the rented premises.
	

	Security of the office (technical and or personal):
	Premises must be physically separated from the rest of the building. Entry to the tenant's office premises shall be separated by an electronic lock or other access control device [footnoteRef:1]and to have the security alarm system. The entrance to the Closed office part should also have the door with access control device.   Preferably Suprema P2 devices or others, compatible with access control system “Suprema Biostar 2” should be used, seeking the integration with the existing system, being used by RB Rail.  The tenant must have the right to install the access control equipment and to connect it to his existing system.  [1:  More information: https://www.supremainc.com/en/hardware/bio_bioentry-p2.asp ] 

Also, the tenant must have a right to install CCTV equipment at the entrance door.
The Office premises must be equipped with a security alarm infrastructure, which can be connected to the control centre of a security company (agreement with security company will be signed by the tenant).
	

	Technology requirements:
	
	

	(OPTION 2) Business grade internet WiFi:
	As an Option the Tenderer shall offer an internet connection, including WiFi to the following minimum requirements:
5GHz band, min # of Aps per workplace, 802ac, min dBm.
	

	Air conditioning system 
	Required
	

	OTHER:
	
	

	OFFICE LAYOUT:

	The Tenderer shall attach in his proposal also the proposed office layout. Several workspace layout options can be offered for the choice.
	

	PRICE OFFER:
	
	

	
	The Tenderer shall provide an offer/quotation by filling in the Quotation Submission Form enclosed with this document.
All other information regarding all additional charges and office services shall be reflected in the price offer by naming the service and the costs. There shall be no hidden costs for the tenant.
The Tenderer shall indicate the yearly rental price and the total price for three rental years, as well as indicate what will be the price after the third rental year.
Information on discount system can also be provided.
	

	ADDITIONAL CHARGES:
	The Tenderer shall indicate any other additional charges/costs that may appear or may fall upon the tenant during the rental period of the premises and their hourly costs (e.g. additional seminar, room rent fee on hourly basis, multi-projector rent fee, etc.)
	

	RENTING TERMS:

	Flexible renting period initially for a period of five (5) years (with possible extension up to 10 years, by a 1-year increment), but flexibleLease Agreement cancellation with 6 months prior written notice required.
	

	Moving Period
	Period for the tenant for moving in from the date of signing theLease Agreement shall be not more than within 6 months.
	





	Technical requirements for the Office room No. 2 (AB “Lietuvos geležinkeliai”):
	Proposal (detailed description)

	Office space:
	Total space of Office Room No. 2 must be not less than 160 m2:
· office space must accommodate 20 persons, minimum workspace of 8 m2 per person
· entrance to the office space can be from a shared business lounge/reception
· entrance to the office space must have access control.
· Meeting rooms, toilet/kitchen and other facilities in addition.
	

	All day car parking premises for employees and visitors:
	Parking shall be in a building or located nearby, but not more than 600 m distance from the office building.
Offered parking shall include a minimum of 5 reserved spaces for employees and visitors. 
	    

	Furnishing and equipment:
	Fully-furnished and equipped workspace for 20 people, with modern, ergonomic office furniture tables (preferably height adjustable desks), chairs and lockable cabinets per each workstation. Preferably "Document & Data Safe Box" for secure storage of the classified information - paper documents - should also be provided. 
Tenderer may offer non-equipped working places if he undertakes to arrange them before the planned date of transfer of the premises. In this case, the Tenderer shall, at its own cost and expense, equip the working spaces in accordance with the requirements of the technical specification and according to the agreement with the tenant.
	

	Ceiling height:
	At least 2,7 m height to be ensured
	

	Office room usage:
	Separate office rooms required, office rooms permanently occupied by 20 persons. Combination of different size office rooms can be as follows:
· maximum 3-4 working stations in the room;
· at least two rooms with 1 working station in the room. 
	

	Windows:
	A windowed office required in the office part with working stations. Other parts of the office (meeting rooms, kitchen, etc.) can be internal.
	

	The following services/facilities shall be provided:
	The following services/facilities shall be provided:

	Mail handling /delivery services:
	Required
	

	Area for printer, scanner and photocopier, room for IT equipment:
	A reasonable number of work corners shall be allocated for printing machine and shredder device. Printing machine (minimum 1 multifunctional device) and shredder (minimum 1 shredder device) shall be provided by the Tenderer and reflected in the rental price per square metre of Office Room No. 2.
Minimum specification for the multifunctional device:
Type: multifunctional device with copying/printing/scanning capabilities
Maximum paper format: A3
Print speed: minimum 45 ppm (A4)
Automatic duplex: Yes
Colour: Yes
	

	Legal business address:
	Required
	

	Fully Equipped Meeting Rooms:
	Fully technically equipped meeting rooms shall be available. Meeting rooms capacity must be approximately for:
1) 25 persons (meeting room should be not less than 120 m2 and no more than 150 m2); 
2) 8-10 persons.
One big meeting room (not less than 120 m2) can be proposed, but in this case it must have a possibility of dividing into separate meeting rooms by sliding or foldable doors (not less than 2, but not more than 3 separate meeting rooms). 
The Tenderer shall indicate availability and capacity of proposed/available meeting rooms, their description and availability of equipment (such as multimedia projector, screen, etc.).
	

	Rest areas:
	Required
	

	All utilities:
	The rental price shall include all utility charges (e.g. coffee/tea availability, security, water, electricity, etc.) included in the monthly fixed fee per one person (workstation) – all-inclusive price.
	

	Cleaning and maintenance services (office) and building: 
	The Tenderer shall offer office cleaning and maintenance services as described herein.
· Office waste collection every day
· Clean-up at least twice a week
· Facilities management to be provided for all office building areas (including the staircases, etc.), adjoining areas cleaning, elevators (if any)
· Maintenance and repairs of existing water supply systems, heating and ventilation systems, drainage systems
· Power system maintenance (including repairs)
· Cleaning snow from the roof of the building
Any other activities that would guarantee a smooth and high-quality use of the rented premises.
	

	Security of the office (technical and or personal):
	Premises must be physically separated from the rest of the building. Entry to the tenant's office premises shall be separated by an electronic lock or other access control device and to have the security alarm system.
Also, the tenant must have a right to install CCTV equipment at the entrance door.
The Office premises must be equipped with a security alarm infrastructure, which can be connected to the control centre of a security company.
	

	Technology requirements:
	
	

	Business grade internet WiFi:
	The Tenderer shall offer an internet connection, including WiFi to the following minimum requirements:
5GHz band, min # of Aps per workplace, 802ac, min dBm.
	

	Air conditioning system: 
	Required
	

	OTHER:
	
	

	OFFICE LAYOUT:

	The Tenderer shall attach in his proposal also the proposed office layout. Several workspace layout options can be offered for the choice.
	

	PRICE OFFER:
	
	

	
	The Tenderer shall provide an offer/quotation by filling in the Quotation Submission Form enclosed with this document.
All other information regarding all additional charges and office services shall be reflected in the price offer by naming the service and the costs. There shall be no hidden costs for the tenant.
The Tenderer shall indicate the yearly rental price and the total price for three rental years, as well as indicate what will be the price after the third rental year.
Information on discount system can also be provided.
	

	ADDITIONAL CHARGES:
	The Tenderer shall indicate any other additional charges/costs that may appear or may fall upon the tenant during the rental period of the premises and their hourly costs (e.g. additional seminar, room rent fee on hourly basis, multi-projector rent fee, etc.)
	

	RENTING TERMS:

	Flexible renting period initially for a period of three (3) years (with possible extension up to 10 years, by a 1-year increment), but flexible Lease Agreement cancellation with 6 months prior written notice required.
	

	Moving Period:
	Period for the tenant for moving in from the date of signing the Lease Agreement shall be within 4 months.
	





Annex 4 – Quotation Submission Form

The Tenderer’s identity:
	Company Name:
	

	Registration Number:
	

	Registered Address:
	

	Tenderer’s Representative

	Name:
	

	Job Title:
	

	Representative’s contact details:
	Email:
Telephone:

	Contact Address:
(if different from the Registered Address above)
	



The Tenderer offers to deliver services in accordance with the Technical requirements for the following prices:
	No.
	Product/Service
for Office room No. 1 (RB Rail)
	Unit
	Quantity
(minimum)
	Unit price EUR, excl. VAT
	Total Amount EUR, excl. VAT

	1
	Monthly rent price per m2
	m2
	180 + meeting rooms, toilets/kitchen, etc.
	
	

	2
	Monthly rent price per person (workstation)
	1 work station
	20
	
	

	3
	All day car parking premises for employees and visitors cost  
	1 parking place 
	5
	
	

	4
	(OPTION 1) 
Additional parking places
	1 parking place
	
	
	

	5
	Fully Equipped Meeting Room(s)
	EUR, € / month
	Total / month
	
	

	6
	Cleaning and maintenance services (office) and building
	all used areas
	Total
	
	

	7
	(OPTION 2) Business grade internet WiFi
	EUR, €  / month
	1 month
	
	

	8
	Total amount of the Proposal EUR (excl. VAT) excluding OPTIONS: 
Total amount in words: ______________________________.
	EUR, € / month
	12 months
	
	

	8.1
	CALCULATION for Total Price per 12 months excluding OPTIONS
	

	9
	Total amount of the Proposal EUR (excl. VAT) with OPTIONS: 
Total amount in words: ______________________________.
	EUR, € / month
	12 months
	
	

	9.1
	CALCULATION for Total Price per 12 months with OPTIONS
	

	10.
	Additional charges (if any):
	
	
	
	





The Tenderer offers to deliver services in accordance with the Technical requirements for the following prices:

	No.
	Product/Service
for Office room No. 2
(AB “Lietuvos geležinkeliai”)
	Unit
	Quantity
(minimum)
	Unit price EUR, excl. VAT
	Total Amount EUR, excl. VAT

	1
	Monthly rent price per m2
	m2
	180 + meeting rooms, toilets/kitchen, etc.
	
	

	2
	Monthly rent price per person (workstation)
	1 work station
	20
	
	

	3
	All day car parking premises for employees and visitors cost  
	1 parking place / month 
	5
	
	

	4
	(OPTION 1) 
Additional parking places
	1 parking place / month
	
	
	

	5
	Fully Equipped Meeting Room(s)
	EUR, € / month
	Total / month
	
	

	6
	Cleaning and maintenance services (office) and building
	all used areas
	Total / month
	
	

	7
	Business grade internet WiFi
	EUR, €  / month
	1 month
	
	

	8
	Total amount of the Proposal EUR (excl. VAT) excluding OPTIONS: 
Total amount in words: _____________________________.
	EUR, € / month
	12 months
	
	

	8.1
	CALCULATION for Total Price per 12 months excluding OPTIONS
	

	9
	Total amount of the Proposal EUR (excl. VAT) with OPTIONS: 
Total amount in words: _____________________________.
	EUR, € / month
	12 months
	
	

	9.1
	CALCULATION for Total Price per 12 months with OPTIONS
	

	10.
	Additional charges (if any):
	
	
	
	






Total proposal price for Office rooms No. 1 (RB Rail) and No. 2 (AB “Lietuvos geležinkeliai”): 

	No.
	Product/Service
for Office rooms No. 1 (RB Rail) and No. 2 (AB “Lietuvos geležinkeliai”)
	Unit
	Proposed full quantity

	Unit price EUR, excl. VAT
	Total Amount EUR, excl. VAT

	1
	Monthly rent price per m2
	m2
	
	
	

	2
	Monthly rent price per person (workstation)
	1 work station
	40
	
	

	3
	All day car parking premises for employees and visitors cost  
	1 parking place / month 
	10
	
	

	5
	Fully Equipped Meeting Rooms
	EUR, € / month
	Total / month
	
	

	6
	Cleaning and maintenance services (office) and building
	all used areas
	Total / month
	
	

	7
	Business grade internet WiFi 
	EUR, €  / month
	1 month
	
	

	8
	Total proposal price EUR (excl. VAT) excluding OPTIONS: 
Total amount in words: __________________________.
	EUR, € / month
	12 months
	
	




